THE AMERICAN LEGION

DEPARTMENT OF FRANCE

RILEY LEROY PITTS, POST GR07

BY-LAWS OF RILEY LEROY PITTS POST NO. GR07, DEPARTMENT OF FRANCE 

ARTICLE I

Section 1. The post existing under these By-laws is to be known as Riley Leroy Pitts, Post Number GRO7, The American Legion, Department of France.

Section 2. The objects of this post are as set forth in the Constitution.

ARTICLE II - MANAGEMENT

Section 1 The government and management of the post is entrusted to an Executive Committee, to be known as the “Executive Committee”.

Section 2 The Executive Committee shall consist of three elected members in addition to the officers of the post and together with the other officers of this post shall be elected annually in April and take office at the meeting following that of the election. All elections of officers and executive committeepersons shall be by ballot and the candidate or candidates receiving the highest number of votes shall be elected to the respective office or offices for which they are candidates. The voting members of the Executive Committee shall be elected committeepersons and officers of the post. The nonvoting members of the Executive Committee shall be the appointed officers of the post. In addition, all Riley Leroy Pitts, Post Number GR07 Past Post Commanders by proclamation, have been declared to be Executive Committee members and shall be a voting member of the Executive Committee while members of Riley Leroy Pitts Post Number GR07.

Section 3. When the office of the Commander is vacated between annual elections, the First Vice Commander shall assume the duties of the office for the unexpired term.

ARTICLE III  - POST EXECUTIVE COMMITTEE

Section 1. The post Executive Committee shall meet for organization and such other business as may come before it at the call of the post commander within 10 days after the installation of the new officers. Thereafter, the post Executive Committee shall meet at the call of the commander at least every quarter and as often as said commander may deem necessary. The commander shall call a meeting of the post Executive Committee upon joint written request of three or more members of said post Executive Committee; seven members of the committee shall constitute a quorum thereof.

Section 2. The post Executive Committee shall hire such employees as may be necessary; shall authorize and approve all expenditures; shall require adequate bonds from all persons having the custody of post funds; shall hear the reports of post committee chairmen; and generally, shall have charge of and be responsible for the management of the affairs of this post.

ARTICLE IV - DUTIES OF OFFICERS

Section 1. The Commander. It shall be the duty of the post commander to preside at all meetings of the post and to have general supervision over the business and affairs of the post, and such officer shall be the chief executive officer of the post. He shall approve all orders directing the disbursement of funds and shall make an annual report covering the business of the post for the past year, and recommendations for the ensuing year, which shall be read at the annual meeting and a copy thereof immediately forwarded to the department adjutant. He is entrusted with the teaching and protecting of the cardinal principles of The American Legion throughout the entire Post. He is entrusted with the supervision of the duties of all other officers of the Post. He may receive the needy and the distressed and it is his duty to see that no worthy comrade is turned away without full justice. It is his duty to see that Freedom is ever the watchword of those with whom he may come into contact, Loyalty to his Post, to its membership, to the state and to the National Organization, are obligations which he now assumes. He is more than the presiding officer for meetings. He is guided by the Constitution and the decisions of the Post as a body, yet the responsibility for the success of the year’s program is largely on his shoulders. He must initiate and carry through programs to completion. He must thoroughly familiarize himself with the policies and traditions of his Post and of The American Legion. He shall perform such other duties as directed by the post.

Section 2. First Vice Commander. The first vice commander shall assume and discharge the duties of the office of commander in the absence or disability of, or when called upon by the post commander. The First Vice Commander shall be primarily concerned with the service or internal activities of the post. He is given the responsibility of an active cooperation between himself and the Commander. Particularly should he interest himself in the membership of the Post. The most active and devoted members should assist him. No single factor has so important an influence on the Post’s success as membership. He will be the exponent of means of safeguarding the honor of the Flag of our Country. He is the teacher of Democracy.

Section 3. Second Vice Commander. In the absence of the commander and the first vice commander, the second vice commander shall assume the duties of commander. The second vice commander shall be primarily concerned with the programs and external activities of the post. Particularly should he be interest in patriotic observances of all kinds, in developing Post activities, and in the entertainment features, which mark all meetings. He will help observe strict tolerance among your members on all political, religious and industrial matters. The application of Justice will be his particular concern.

Section 4. The Finance Officer. Shall have charge of all finances and see that they are safely deposited in some local bank or banks and shall report once a month to the Executive Committee the condition of the finances of the post, with such recommendations as he may deem expedient or necessary for raising funds with which to carry on the activities of the post. He shall sign all checks disbursing the moneys of the post. He shall furnish such surety bonds in such sum as shall be fixed by the post Executive Committee. He will ensure copies of all approved financial reports are forwarded to the Commander, 293rd BSB, Unit 29901 APO AE 09086. He shall perform such other duties as are usually incident to this office.

Section 5. The Historian. Shall be the custodian of the historic, administrative and financial records and memorabilia of the post and shall preserve the records and memorabilia and compile a history of the policies and accomplishments of the post and its members. Shall perform such duties as are usually incident to this office.

Section 6. The Chaplain. Shall be charged with the spiritual welfare of the post, and shall perform such divine but non-sectarian services in the event of dedications, funerals, public function, etc., adhere to such ceremonial rituals as are recommended by the national or department headquarters of The American Legion. Shall perform such other duties as usually incident to this office.

Section 7. The Service Officer Shall be charged to perform fundamental, unselfish work, not only for the benefit of the members of this Post, but for those War veterans particularly in need of his service. His is the choice responsibility of looking out for the welfare of all concerned. He is responsible for all matters pertaining to veteran’s affairs and rehabilitation and shall advise the Commander and Executive Committee on such matters. Shall perform such duties as are usually incident to this office.

Section 8. The Sergeant-at-Arms. Shall be the custodian of the colors and charged with the preservation of the order at all meetings of the post. Shall properly display the colors at post meeting and ceremonial occasions; register post comrades and identify and introduce visiting comrades and guests of the post at all meetings. Shall perform such duties as are usually incident to this office.

Section 9. Executive Committee Members. Shall maintain close and continual contact with the officers and membership so that they may be aware of and responsive to the will and desires of the membership, thereby providing them with effective representation on the Executive Committee. Shall also familiarize themselves with the duties and responsibilities of the various offices of the post. Shall perform duties as are usually incident to this office.

Section 10. The Post Adjutant. Shall have charge of and keep a frill and correct record of all proceedings of all meetings, keep such records as the department and National Organizations may require, render reports of membership annually or when called upon at a meeting, and under direction of the Commander handle all correspondence of the Post. Sign all meeting minutes and ensure they are countersigned by the Commander; report minutes of previous meetings at annual, regular and special meetings of the post and regular and special meetings of the Executive Committee, and ensure copies of all meeting minutes are forwarded to the Commander, 293rd BSB, Unit 29901, APO AE 09086. Shall maintain all blank forms used by the post and a small inventory of the distinctive regalia of The American Legion to be used for initiating new members. Shall be bonded by the post in such a sum as determined by the Executive Committee. Shall perform such other duties as are usually incident to this office.

Section 11. The Judge Advocate Shall be charged with the interpretation of the Constitution and By-laws, and all legal and regulatory matters pertaining to the post and shall advise the Commander and Executive Committee on such matters. Shall perform such other duties as are usually incident to this office.

Section 12. The Quartermaster. Shall be the custodian of the distinctive regalia of The American Legion and is charged with the resale activities of the post. Shall maintain the record of sales prescribed by the Executive Committee and ensure distinctive regalia are sold only to members of The American Legion. Shall perform such duties as are usually incident to this office.

Section 13. Auxiliary Liaison. Shall be charged with providing a report of the activities and needs of the Auxiliary Unit.

Section 14. All officers. Shall, at the end of their term of office, ensure that all documents, files, funds, records and equipment of the post are transferred to their successors or to the incoming Commander or Adjutant.

ARTICLE V - ELECTIONS

Section 1. The Commander shall appoint a Nominating Committee during the February regular meeting and the Committee Chairperson shall report its nominations for the various elected offices during the annual meeting of the post. The Nominating Committee will canvas the membership for candidates for the elected Post offices.

Section 2. Every member in good standing shall be eligible for nomination to the elected offices of the post provided that a member nominated for the office of Commander shall have been a member and regularly attended, unless official duties precluded such attendance, meetings of the post for the six months preceding such nomination and provided, further, that no member shall he nominated for more than one elective office at a time. A member seeking political office or preferment in a manner, which could reasonably be, construed as use of the post for the dissemination of partisan politics or the promotion of such candidacy shall be ineligible for nomination to the elective offices of the post. A member having a business interest in the post, which could reasonably be construed as a conflict of interest, shall also be ineligible for nomination to the elective offices of the post.

Section 3. The Commander shall appoint an Elections Committee at the annual meeting and its Chairperson shall conduct the elections.

Section 4. The procedures for elections are:

A. Nominations for office from the Nominating Committee. The nominating committee will present its candidate or candidates first. The Chairperson of the Elections Committee will query each candidate on his or her desire to serve in the nominated position. If the nominee does not desire to serve in that position, they will not be considered as a valid candidate.

B.
Nominations for office from the floor Nominators will not nominate more than one person for the same office. The Chairperson of the Elections Committee will query each candidate on his or her desire to serve in the nominated position. If the nominee does not desire to serve in that position, they will not be considered as a valid candidate.

                        C.
Nominations for office are closed. The elections chairperson will close the nominations.

1.
Should there be no nominee for a particular office, nominations shall proceed to the next office to be filled. After the election of the Executive Committee Members, nominations for the vacant office(s) shall be re-opened. If a nominee is still not available, that office shall be declared vacant until filled as specified in the post By-laws.

2.
A nominee for any office who has already been elected to an office must verbally resign from such office to which elected prior to accepting nomination for another office. Such vacated office shall be filled as specified in paragraph 1 above.

D.
Nominating and seconding speeches from the floor. Nominating and seconding speeches will be called for upon closing of nominations for a particular office. The nominating speaker for the first candidate will lead off followed by his seconding speaker. Only two speakers for each candidate shall be permitted to speak for duration not to exceed two minutes each.

E. 
Voting for offices. The elections shall be by secret ballot when there is more than one candidate for any particular office. Each office shall be balloted in the order specified below and the winner declared before moving on to the next office, except when an office is declared vacant. The candidate receiving the highest number of votes for an office shall be declared the winner. In the event of a tie, new ballots shall be issued and vote taken on the 

Candidates involved in the tie. In the event of a single candidate, said candidate shall be declared the winner of the office by acclamation.

F.  Ballots. Each member present shall receive one ballot for each office issued by the elections committee. Blank ballots shall be ignored in counting votes, except that such ballot shall be considered in accounting for the total number of ballots issued. An illegible ballot will be counted as a blank ballot. An excess number of ballots (more returned than issued) shall cause the balloting for that office to be null and a new ballot shall be taken.

G.
Winner of office declared by the Chairperson. After declaring the winner, the process continues for the next office.

Section 4. The sequence of elections of offices shall be Commander, First Vice Commander, Second Vice Commander, Finance Officer, Service Officer, Sergeant-at-Arms, Chaplain, Historian and three Executive Committeemen; provided, however, that no office has been declared vacant. If there is vacant office(s), then the elections shall continue.

Section 5. The Chairperson of the Elections Committee shall at the conclusion of the elections, cause the ballots to be destroyed.

Section 6. Installation of officers will normally occur immediately following the elections. Installation will be in accordance with the Manual of Ceremonies.

ARTICLE VI - DELEGATES AND REPRESENTATIVES

Section 1. Post delegates and alternate delegates to the Department of France Conventions shall be appointed by the Post Commander with the approval of the Executive Committee at the regular meeting prior to the convention. All members, in good standing, of the post are eligible for appointment as a delegate or alternate delegate; such delegates and alternate delegates shall be appointed for each convention as they occur.

Section 2. The Commander normally shall be one of the two post representatives at Department Executive Committee (DEC) meetings. The Commander may appoint any member, in good standing, to represent the post at any specific meeting, which the Commander is unable to attend. The Commander shall also appoint any member, in good standing to be the second Post representative at Department Executive Committee (DEC) meetings.

ARTICLE VII - APPOINTMENTS

Section 1. The Commander, upon taking office each year, will appoint an Adjutant, a Judge Advocate, a Quartermaster and an Auxiliary Liaison. The scope of responsibilities of these officers as listed in Article IV above. Other offices will be appointed as mandated by the membership or the Executive Committee. Appointed positions made by the Commander shall be ratified by the membership present at such appointment. Tenure is one year and service shall 

be at the discretion of the Commander. Dissolution of the position shall be made by two-thirds vote of the membership or by a majority vote of the Executive Committee.

Section 2. The Commander, upon taking office each year, will appoint the following Standing Committees: Americanism, Children and Youth, Finance, Graves Registration and Memorial, House and Entertainment, Membership, Public Relations and Sons of The American Legion as standing committees of the post. Other standing committees will be appointed as mandated by the membership or the Executive Committee. Standing committees will consist of such members, and the chairman thereof, as shall be designated by the Commander.

A.
Americanism Committee. Purpose: To inspire patriotism and good citizenship through patriotic observances, patriotic and civic instruction in schools, Americanism of aliens, information on anti-American propaganda, youth activities such as Boys State, Scouts, Oratorical Contest, School Award Medals, baseball, flag etiquette, and other similar community services, as well as providing a listing of available scholarship through the “Need A Lift?” booklet. The Americanism Committee shall be charged with the inspiration of patriotism and good citizenship by arrangements for proper observance of patriotic occasions; encouragement of patriotic and civic phases of instruction is schools; Americanization of aliens; combating anti-American propaganda by education of the general public in American ideals through public forums, etc., and activities for community and civic betterment.

B.
Children and Youth Committee. Purpose: To insure that any child of a veteran in need of care and protection will receive that service and aid; to organize the Legion’s strength in each community in the interest of children in general; and to assist the community to reduce juvenile delinquency. Shall be charged with aid and service to children of veterans, cooperating with other established agencies in the community; laboring for the betterment of child conditions and in coordinating services and agencies in the community for the above purposes. To act as intermediary for the needy children of a veteran in obtaining the fulfillment of the Legion’s pledge that “no child of a war veteran should be in need of the necessities of life” and “a square deal for every child.”

C.
Finance Committee. Purpose: To supervise the receiving, disbursement and accounting of all post funds; to prepare the annual budget recommendation for the post; and to advise the post on all financial policies. (The post finance officer is normally the chairman of the Finance Committee). The Finance Committee shall be charged with the administration of the financial policy, preparation of budget recommendations and supervision of receiving, disbursing and accounting of all post funds.


D. Graves Registration and Memorial Committee. Purpose: To record, mark and decorate graves of deceased veterans; to render service and comfort to bereaved families; and to provide American Legion funeral services when requested. The duties of this committee involve the recording of gravesites and complete information on veteran’s burial in cemeteries assigned to the post. Special assistance can be given the service officer in providing flags, headstones or proper interment in national cemeteries.

E. House and Entertainment Committee. Purpose: To supervise the operation of a post such as a clubroom, American Legion center, meeting room, etc. Supervision includes administration, responsibility for equipment, hiring and direction of employees, as authorized by post Executive Committee, and general rules applicable to the conduct of members while on the premises of the post. The House and Entertainment Committee manages the post facilities, promotes club advantages and arranges for social activities.

F. Membership Committee. Purpose: To obtain, retain and increase the membership of the post with specific responsibilities for renewals, enrollment of new members, transfers and reinstatements. (The first vice commander frequently serves as chairman of the Membership Committee) if the Membership Committee shall have charge of all mailers pertaining to the membership of the post, including the procuring of new members, reinstatements and eligibility of members.

G.
Public Relations Committee. Purpose: To promote public support of the Legion’s programs through publicity on post programs and activities in local newspapers or on radio, TV, etc.; and by keeping the membership informed on American Legion programs. The Public Relations Committee shall be charged with the promotion of public support of the Legion’s program by the establishment of proper contact with the American Legion Magazine, department and national Legion news service and by local publicity of post programs and activities.

H.
Sons of The American Legion Committee. Purpose: To act as a supervisory committee for the Sons of The American Legion Squadron in connection with its organization, activities, recreational and educational programs. This committee shall have supervision over the operations of the post’s squadron of the Sons of The American Legion.

Section 3. The chairperson of standing committees may appoint directors to manage the programs of their committees with concurrence of the Commander. Tenure of the standing committees is one year. A standing committee can be dissolved by a two-thirds vote of the membership or by a majority vote of the Executive Committee.

Section 4. Special committees will be appointed by the Commander to fulfill short term projects not covered by the above-mentioned standing committees. The tenure of a special committee will be from the initial appointment to the presentation of a final report by the committee chairman. Since special committees have a short-term mission, they will be dissolved after the acceptance of the final report. Examples of special committees include the Nominating Committee and the Elections Committee.

ARTICLE VIII- RESOLUTIONS

Section 1. All resolutions of department or national scope presented to this post by a member or reported to this post by a committee shall merely embody the opinion of this post on the subject and copy of same shall be forwarded to the department headquarters for its approval before any publicity is given or action other than mere passage by the post is taken.

ARTICLE IX  - MEETINGS

POST MEETINGS

Section 1. The annual meeting of the post will be held on the first Monday of April of each year at a time and place prescribed by the Post. The adjutant shall give, or cause to be given, written notice to the members at least thirty (30) days in advance of said meeting.

Section 2.  The regular meetings of the post will be held on the first Tuesday of each month at a time and place prescribed by the Commander. The normal location will be the Post Home and start at 1900 hours. The regular meetings will not have any notice given unless time or location changes from normal time or location.

Section 3. Special meetings of the post may be held upon reasonable notice by either written or verbal means of at least seven days. The Commander will call a special meeting on the written request of fifty percent of the Executive Committee or ten percent of the membership or at his own discretion.

Section 4.  A quorum for the annual, regular, and special meeting of the post will consist of ten (10) members, including at least fifty percent of the elected officers. Should a quorum not be present at the annual meeting of the post, the presiding officer will adjourn the meeting and reschedule the annual elections to the next regular meeting of the post. Should a quorum not be present at such rescheduled meeting, those in attendance will constitute a quorum. Should a quorum not be present at a regular or special meeting of the post, the quorum may be suspended by a two-thirds vote of the members present, provided that actions taken while the quorum was suspended will be ratified by the next meeting of the post. Failing a two-thirds vote of the members present, the presiding officer will adjourn the meeting and reschedule pending business to the next meeting of the post.

Section 5. A copy of the minutes and approved financial statements will be sent to the approving authority quarterly.

EXECUTIVE COMMITTEE MEETINGS

Section 1. Upon election, the incoming Commander will, in consultation with the outgoing Commander, call a meeting of the incoming and outgoing members of the Executive Committee for the purpose of passing on post files, funds, records, equipment, and functions. Normally, no other business will be held before the next regular meeting of the post.

Section 2. Regular meetings of the Executive Committee will be held at a time and place prescribed by the Commander and may be held in conjunction and concurrently with regular meetings of the post.

Section 3. Special meetings of the Executive Committee may be held upon either verbal or written reasonable notice at the call of the Commander. Reasonable notice will not be construed as less than one week. The Commander will call a special meeting on written request of fifty percent of the Executive Committee.

Section 4. A quorum for regular and special meetings of the Executive Committee will consist of fifty percent of the voting members of the committee. Should a quorum not be present at a regular or special meeting of the committee, the meeting may be suspended by a two-thirds vote of the members present, provided that actions taken while the quorum was suspended are ratified at the next meeting of the post. Failing a two-thirds vote of the members present, the presiding officer will adjourn the meeting and reschedule pending business to the next meeting of the committee.

Section 5. A copy of the minutes will be sent to the approving authority on a quarterly basis.

ARTlCLE  X - NOTICES

Section 1. Every member shall furnish the post adjutant with his or her address for mailing purposes to which all notices and documents may be sent, and the same shall be held to have been duly sent to or served upon a member if mailed to such address so furnished. In default of an address having been furnished by a member, any notice or documents will be held to be duly served upon such member ten days after the same shall have been deposited in the local post office addressed to such member at such post office address.

Section 2. The post adjutant shall cause notice of the annual election to be given at least two weeks prior thereto.

Section 3. The notice of special meetings shall state the object and purpose thereof, and no business shall be transacted at such special meetings except for such business as is contained in the notice thereof

ARTICLE XI- RULES OF ORDER

Section 1. All proceedings of this post shall be conducted under and pursuant to Robert’s Rules of Order, except herein otherwise provided.

ARTICLE XII- LIMITATIONS OF LIABILITIIES

Section 1. The post shall incur, or cause to be incurred, no liability nor obligation whatever which shall subject to liability any other post, subdivision, group of men, members of The American Legion, or other individuals, corporations or organizations.

Section 2. The post does not have a requirement for liability insurance. Liability insurance will be considered if the post sponsors any special events requiring such insurance.

Section 3. In accordance with host nation law, all members may be personally liable to creditors if the assets of the organization are insufficient to discharge all liabilities.

ARTICLE XIII - EXPENDITURES

Section 1. Expenditures, both recurring and non-recurring, will be limited to those required in activities listed in the Constitution and necessary operation and administration of the post.

Section 2. Recurring expenditures will be listed in the post budget and approved on an annual basis. Recurring expenditures types include, membership dues transmittals, floral wreaths for veterans activities, i.e. Memorial and Veterans days ($100 per event), bonding fee (approx $120 annually), post supplies i.e. pins, post manuals, caps, flags, etc… The amounts will vary depending on the cost necessary to finance the recurring expenditures.  Non-recurring  expenditures and the amounts authorized, i.e. donations to other private organizations (Boy Scouts, Area Schools, Child Development Services, YS, etc…) and other community projects, shall be set by majority vote of the membership present at regular or special meetings.

Section 3. Petty cash will be used in three circumstances: by the Finance Officer, by the Quartermaster, and by the Chairman of special committees.


A.
Finance Officer. The Finance Officer is authorized a petty cash fund of one hundred dollars to be used to reimburse small operational and administrative expenses. The reimbursement will be approved by the commander and will be reported at the next regular or special meeting.

B.
Quartermaster. The Quartermaster is authorized a petty cash fund of one hundred and fifty dollars to be used to resale of American Legion regalia and items. Purchases will be approved by the Executive Committee. When the cash on hand exceeds one hundred and fifty dollars, the Quartermaster will turn over the excess cash to the Finance Officer.


C. Chairman of special committees. The chairman of special committees may be granted a petty fund by a majority vote during a regular or special meeting. The use of these funds will be determined at the time the special committee is established. The chairman is responsible for the proper accounting of any post funds.

ARTICLE XIV - INCOME

Section 1. The post income will be raised through fundraisers in support of the activities stated in the constitution, subject to approval by the approving authority.  Fundraising activities will be in compliance with the USAREUR private Organizations and Fundraising Policy dtd 28 Jul 2000 and the 293rd BSB Standard Operating Procedures – Private Organization Memo dated 30 Jan 2001.

Section 2. Annual dues of $25.00 are required for each member to continue his/her membership with The American Legion. (The American Legion is a national organization and dues are non-refundable to the member. Members may transfer to any other American Legion post as long as they are current.)

ARTICLE XV  - FINANCIAL CONTROL

Section 1. The accounting records will be maintained to reflect the assets, liabilities, net worth and financial transactions of the organization. A standing operating procedures (SOP) describing the accounting system used by the organization, will be prepared and maintained in a permanent file for reference and inspection purposes. Financial statements will be prepared at least quarterly and presented to the board for review and comment. A copy of the approved financial statement, signed by the Finance Officer will be forwarded to the approving authority.

ARTICLE XVI- BONDING

Section 1. When the total cash on hand or assets that any official or employee has access exceeds $1,000.00, the position will be covered by fidelity insurance. The Commander, Finance Officer, Adjutant, and Quartermaster will be Fidelity bonded annually in an amount sufficient to provide full protection of assets.

Section 2.  There will be no other members designated who will be handling monthly cash flow exceeding $500.00 and Fidelity bonding will not be required.  
ARTICLE XVII- AUDIT

Section 1. Auditors contracted by private organizations must comply with audit procedures and requirements IAW the USAREUR private Organizations and Fundraising Policy dtd 28 Jul 2000 and the 293rd BSB Standard Operating Procedures – Private Organization Memo dated 30 Jan 2001.

Section 2. Accounting records will be audited at least once a year and on change of Finance Officer by an appointed committee of thee private organization members who hold no office or by a qualified auditor hired at organization expense for that purpose. The audit will include at least the following:

A.
A thorough check to ensure that all transactions are recorded and properly documented (i.e., audit trail established and account concurrently posted).

B.
Inventory of organization-owned property.

C.
Verification that financial statements are accurate and are issued as required for review by the Executive Committee. Financial statements will be prepared and an audit is required on change of Finance Officer.

D.
A cash count of all cash on hand, reconciliation of bank statements, check of accounts receivable, reconciliation of accounts payable, and other liabilities.

E.
The Auditor will furnish the organization a written report on audit results.

F.  A corrective action reply by the Commander will be forwarded to the approving authority within 10 days after the completion of the audit.


G. A copy of the audit report and report of corrective action taken will be furnished to the approving authority annually and as enclosures for the Request to Operate as a Private Organization every two years.


H. Audit reports and financial records will be retained for at least four years after audit completion.

ARTICLE XVIII - BIENNIAL REVISION AND RENEWAL

Section 1. Constitution and Bylaws will be reviewed at least every two years. The request for biennial renewal will include any major changes in the private organization or Constitution and By-laws, Agreement, Charter, etc., and will be accompanied by the following:

A.
Two copies of the approved Constitution and By-laws.

B.
One copy of the annual audits of the previous two years, signed by the auditor.

C.
A listing of Officers with their names, addresses, and telephone numbers.

D.
A summary of the previous two years key activities

E.
A current copy of the fidelity bonding insurance.

F.  A certified copy of the current balance sheet and reconciled bank statement.

.

ARTICLE XIX - POST HOME OPERATIONS

Section 1. The Post will conduct meetings at a meeting place as approved by the Executive Committee until such time as a permanent home is found.

Section 2.  The operation of any bar or restaurant facilities will be approved by the membership and the approving authority.

Section 3. Until such a time that the post enters into a post home and establishes facilities, the Post shall not enter into hiring of employees.

ARTICLE XX - AMENDMENTS
Section 1. These By-laws may be amended at any regular or special meeting by a vote of two-thirds of the members of said post attending such regular or special meeting; provided that the proposed amendment shall have been submitted in writing and read at the next preceding regular meeting of said post; and, provided, further, that written notice shall have been given to all members at least ten days in advance of the date when such amendment is to be voted upon, notifying said members that at said meeting a proposal to amend the By-laws is to be voted upon.

Section 2. A copy of any approved amendments will be forwarded to the Commander, 293rd BSB, Unit 29901, APO AE 09086

Approved by Majority vote on November 25, 2003 

Attest:

Adjutant

Riley Leroy Pitts Post GR07




Commander

Riley Leroy Pitts Post GR07

